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CONFLICTS OF INTEREST, PUBLIC RECORDS AND PUBLIC MEETINGS LAW SUMMARY 
for the 

BROADWAY CORRIDOR STEERING COMMITTEE 
 

Thank you for agreeing to serve on the Broadway Corridor Steering Committee (the “Steering Committee”).  
The Steering Committee will play an important role in advising on goals and implementation strategies for the 
redevelopment of the Broadway Corridor to ensure this once-in-a-generation opportunity will add to 
Portland’s economy and vitality and deliver tangible community benefits. 
 
Although the Steering Committee is an advisory body, and not a decision-making body, its members are 
nonetheless subject to laws and policies governing conflicts of interest, gifts, public records retention and 
public meetings.   Below is a brief description of how these laws and policies apply to your work for the 
Steering Committee.   Please review the materials below and sign the attached Certificate that discloses any 
actual or potential conflicts of interest you may have and confirms that you have been informed of the 
following laws and policies.   

 
You are encouraged to ask questions and gain clarification if you have even the smallest concern that there 
may be an issue, so that the Steering Committee and staff can work together to craft a solution.  Addressing 
any conflicts or public meeting or public records issues, in advance, is the best way to keep them from 
becoming a problem. 

 
1. Conflicts of Interest.  When acting as a member of the Steering Committee, you are considered a 

public official for conflict of interest purposes.  As such, each member owes a duty of loyalty to the citizens of 
Portland.  No member may use his or her position on the Committee for personal benefit.    For example, 
members may not use confidential information obtained while working on the Committee, nor make a 
recommendation in Committee, for personal financial gain.   
 
The law of conflicts of interest differentiates between “actual” conflicts of interest and “potential” conflicts of 
interest.  An actual conflict exists if an action taken by a Steering Committee member (including voting for or 
against a recommendation) WILL result in a financial gain (or the avoiding of a financial detriment) to the 
member or to his/her Relative or any business in which they have a material interest.  A “potential” conflict of 
interest if an action taken by a member MAY result in a financial gain (or the avoiding of a financial detriment) 
to the member or to his/her Relative or any business in which they have a material interest.  If an actual 
conflict of interest exists, the member must disclose the conflict and may not vote or take any action on the 
matter where the actual conflict exists.   If a potential conflict exists, the member must inform the other 
members of the nature of the conflict before the vote occurs, but the member may still vote on the matter, 
after disclosure of the potential conflict. 
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For example, if the Steering Committee were preparing to vote on whether to recommend awarding a 
development contract to a company in which a particular member’s brother-in-law was a partial owner, the 
member would have an ACTUAL conflict of interest since the award of the contract would result in a financial 
gain to a Relative of a Steering Committee member.  As such, the member must recuse themselves from the 
matter and not participate in the vote. 
 
An example of a potential conflict of interest would be if a member owned real property near the Post Office 
site and the Steering Committee was voting to recommend on make improvements to the Post Office site that 
might indirectly increase the property values of nearby properties.  In such a situation the member MAY 
participate, but only after the member has disclosed that he/she owns property near the site. 
 
The attached Disclosure Certificate, disclosing any currently known actual or potential conflicts, must be filled 
out by you and returned to Sarah Harpole.  More complete information about Conflicts of Interest, including 
definitions of “Relative” and “financial gain” can be found in the Conflict of Interest Policy for PDC Advisors, 
which is attached as an exhibit hereto. If you have any questions as to the extent or application of the conflicts 
law – such as whether a certain fact pattern is subject to the law – please consult with Sarah Harpole, who will 
confer with the Prosper Portland legal team. 

 
2. Gifts/Meals/Tickets.   No member of the Steering Committee may receive anything of value from any 

person or organization that might have a potential interest in the development of the Broadway Corridor.   A 
common example of this type of conflict would be a Steering Committee member attending a private meal 
with food and drink paid for by a developer or contractor with an interest or potential interest in doing 
business as part of the Broadway Corridor redevelopment.   

 
Another common example of gifts as a conflict of interest are tickets to sporting and cultural events offered to 
a Steering Committee member by a developer, contractor or property owner with an interest or potential 
interest in the Broadway Corridor redevelopment.    
 

3. Public Records Generally.  The Oregon Public Records Law (“OPRL”) applies to Prosper Portland and 
the Portland Housing Bureau and their advisory committees.  Broadly, all written documents related to the 
Steering Committee must be retained and copies delivered to a member of the public who requests a copy, 
unless the document is exempt.   This means that you must keep, and not destroy, all notes and written 
communications (emails/texts) to or from you related to the Committee business.   
 
In order to comply with the OPRL and minimize your personal filing and records retention obligation as a 
member of the Steering Committee, Anne Crispino-Taylor has been designated as the records retention officer 
for the Steering Committee.  Please make a habit of copying Anne on any document or email as soon as 
possible after receiving them (not including any document given to you by City staff, as there will already be a 
retained copy).  If you have any question about whether a document or communication in your possession is 
subject to the OPRL, please contact Anne and she will help you determine if the document or communication 
in question is a public record or is exempt or consult with Prosper Portland legal staff to get an answer for you. 

 
If you have any specific questions about the application of the OPRL, or any exemptions available thereunder, 
or if you would like more detailed information about the OPRL, please contact Anne Crispino-Taylor and she 
will get an answer for your question(s) and/or direct you to additional detailed resource material on the issue. 
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4. Public Meetings Generally.  Under the Oregon Public Meetings Law (“OPML”), all meetings of the 
Steering Committee shall be open to the public.  Attendance at a public meeting by a member of the public 
does not mean that they must be allowed to directly participate in the meeting unless allowed by the 
presiding officer. 
 
Prosper Portland will provide public notice of all Steering Committee meetings, including location and major 
topics. All official actions by the Steering Committee, including final recommendations, must be by open public 
vote (no proxies or absentee voting).   
 
Finally, the OPML requires that there shall be sound, video, written notes or digital recordings of all public 
meetings. These need not be verbatim but must give a true reflection of the matters discussed at the meeting 
and the views of the participants.  Minimum requirements for the minutes of public meetings include who was 
present, the substance of discussions and the results of any vote.  
 

5. Conclusion.  If you have any questions regarding these issues, please contact Sarah Harpole. In 
short and in general, please: 

 Be sure to declare actual or potential conflicts of interest if and when they arise;  

 Do not accept gifts from any person who has a financial interest in the results of your work on 
the Steering Committee; 

 Keep and transmit a copy of any document or communication you receive (including emails and 
text messages) related to your work on the Steering Committee to Anne Crispino-Taylor; and, 

 Avoid discussing Steering Committee business with other members of the Steering Committee 
to the greatest extent possible outside of official Steering Committee meetings or assignments. 

 
Again, thank you for volunteering to serve on the Steering Committee.  We look forward to your work and the 
prosperous redevelopment of the Broadway Corridor. 
 

 
Prosper Portland Contacts: 
 
Sarah Harpole – (503) 823-3337 –  harpoles@propserportland.us 
 
Anne Crispino-Taylor – 503-823-3268 – crispino-taylora@propserportland.us 
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